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‘ 1.OBIIME ITOJIOKEHUSI
1.1. Otnmen KYIbTYpbl U apXuBHOIO Heja aIMHHUCTpanuu MasoapxaHrensckoro paiiona
(mamee - Ortgmen) sBagercs OTpacieBbM  (yHKIHOHATHHBIM) OPraHoM  aJAMHHHCTpalUu
Manoapxanrensckoro paiioHa.
Otmen  xymeTyper u ApXUBHOTO JleNla aIMHHHUCTpALUU Manoapxanrensckoro paiiona
ABJACTCS NMPaBONPEEMHUKOM OTHENA KYIBTYPHl M HCKYCCTB aIMUHMCTpaluy Manoapxanresekoro
paiioHa. :

1.2. Tlomnoe odumHaNEHOE HamMeHOBaHwe: Otnen KyJIbTyphl H apXHBHOIO Jeja
AIMUHHCTpanuu ManoapxaHresckoro paiiona.
~ CokpameHnnoe HauMeHoBauue: OTaeN KyJbTyps! U apXHBHOTO Jefa.

1.3. FOpuaugeckuit anpec Otmena: 303370, Oprosckas obnacts, T. Manoapxanrensck,
yimuna Jlenuna, 76. :

1.4. Otnen o6nanaer IIpaBaMH IOPUIHMYECKOrO JIHIA.

Otnen BIpaBe mpuoOpeTaTh M  OCymecTBISTS HMYIIECTBEHHbIE M  JIHYHEBIE
HCHMYINECTBEHHBIE IIpaBa W o06s3aHHOCTH, BRICTYNIaTh B Cyle B paMKaX CBoOeif KOMIIETEHITHHI

PAaclOpsDKEHUAMH  aIMHHHCTPALUK Manoapxanrensckoro paiioHa, a TaKkKe HacTOAIMM
[Tonoxenunewm.

1.6. Otmen wumeer B CBOEM COCTaBE CTPyKTypHOE NIOApasfeieHne:  pafOHHBIH
OpraHu3alHOHHO-METOIUYECK Uit LEeHTp (manee — POMIY). :

[Monoxenune o POMII, a Ttakxxke USMCHCHHSA H JONOJIHEHHS B TONOXEHHE o POMI]
YIBEPXKJIAIOTCS HadalbHUKOM OTrena. PyxoBozctro POMIT ocymecransercs PYKOBOZHTETIEM,
Ha3HAYaCMBIM H 0CBOOOXKIAEMBIM OT JI0/DKHOCTH HagabHUKOM OTtnena.

POMI] ue sBnsercs TOPUIIHICCKHUM JTHIIOM, AEHCTBYET B COOTBETCTBHI C IIOJIOKEHHEM O
HEM.

2. ®YHKINH OTAEJIA

2.1. Otnen BemoONHSET CTIeayIomKe OCHOBHBIE (yHKIHH: :

1) oprammsamms mnposenenus MEpOIpUATHA B  067acTH | KYIBTypl H  HCKYCCTBa,
CIOCOGCTBOBAaHHE Pa3BHTHIO dopm kyneTypHOrO OOCITy’>XMBaHHS HACENEHHS B Mectax MaccoBOro
OTZBIXa; : :

2) npuEsATHE WMep mO PasBUTHIO  HApPOJHOTO TBOpYECTBA H XYOXKECTBEHHOMH
CaMOJICATCIIbHOCTH, ~ CONCHCTBHE  NeSTebHOCTH HapOIHbIX KOJIEKTHBOB M  JIFOGHTEIIHCKHX
00BeuHEHNIA;

3) obecnevenme yuera wu OXPaHbl HCTOPHYECKAX M MEMOPHATBHEIX KOMILIEKCOB H
NAMATHAKOB HCTODHH, KYJBTYDEL HCKYCCTBa, apXUTEKTYDHL, apXeONOTMH U 3al0OBEIHBIX MECT,
PacIONOKCHHBIX Ha TEPPUTOPHH paifoHa; :

4) cosmanme ycmoBmii mys COXpaHEHMS W DPa3BUTHS HAIMOHATHHEIX KYJIBTYp, yKpeILleHHe
MEXHAIMOHABHBIX KYIIbTYPHEIX CBsI3€H; .

5) pa3paboTKa [epCIIeKTUBHEIX [IaHOR Pa3BHTHS Ha OCHOBE LENEBBIX MPOrpaMM;

6) ocBemenue OKOHOMHYECKOH, OOLIECTBEHHO-ONUTHYECKOH 1 KyIbTypHOH KH3HH
HACEJICHAs paiiOHa Yepe3 paHONpOrpaMMEL

7) XpaHeHHe U y4eT apXHBHBIX AOKYMCHTOB, IPUHATEIX B MyHHLAIATEHELH apXHuB;




8) mpoBeneHHEe MEpONpPHUATHH IO CO3JAHHIO ONTHMAIBHBEIX YCIOBHI xpaHeHH;I apXMBHBIX
JIOKYMEHTOB ¥ 00€CIIEYCHHUIO MX (PU3HIECKOi COXPaHHOCTH:

- KOHTPOIIE U NOJAepXkKaHKe IPOTUBONONKAPHOTO PEXMMA XPaHEHHUS ,uOKyMeHTOB,

- obecnieyeHHe HOPMaTHBHOTO TIOPSIKA HOCTYIIA B apXUB;

- KOHTPOIb M NOIIEpPKaHHE ONTHMAIBHOTO TeMIEPaTypHO-BIAXKHOCTHOIO U CBETOBOTO
pexuMa XpaHeHHsI JOKYMEHTOB; :

- obecrieueHre COGMIONECHHS CAHATAPHO-THTHEHMYECKOTO PEXAMA, TIPOBEICHHE CAHATAPHBIX
JTHEH;

9) mOAroTOBKAa NPEMNIOKEHUH O OOECIEYEHHIO COXPAHHOCTH AapXHBHBIX IOKYMEHTOB,
XPaHAIMUXCS B MyHHLHIIAIBHOM apXHBeE; :

10) yuacTre B MOATOTOBKE MYHHIMITATBHEIX IPABOBBIX AKTOB M METOAMUECKHX paspabOTOK
10 BONPOCaM 00ecreueH st COXPaHHOCTH M y4€eTa apXUBHBIX JOKYMEHTOB, BHEPEHHE HX B IIPAKTHKY
paboThl MyHHLUIIATEHOTO apXKBa,;

11) undopMHpOBaHHME OpraHOB MECTHOTO CAMOYIpABICHHS, WHBIX OpraHu3anui
ManoapxaHrensckoro palioHa O coCTaBe M COACPKAHMH IOKYMEHTOB apXWBa IO aKTyaJIbHOM
TEMAaTHUKe;

12) opranu3sanus paGoTsl NONB30BaTeNe! apXMBHEIME JOKYMEHTAMH, H3rOTOBJIEHHME KOMHMit
AOKYMEHTOB IO MX 3alpocaM, MOATOTOBKY NOKYMEHTAIBHBIX BCTaBOK, MAaTepUalioB IS CPEJICTB
MaccoBo¥ HH(pOpMaILHH, MyOIHKaTOPCKas AeATENBHOCTS; ‘

13) mcronHeHWe COLMATBHO-TIPABOBBIX M HHBIX 3allPOCOB TIPAXMIAH, BBIAYa APXHBHEIX
CIIPaBOK, 3aBEPCHHBIX KOIIHH U BEITMCOK U3 apXUBHBIX JOKYMEHTOB;

14) paccmMoTpeHye 3asBIeHUH], IPEUIOKEHHI H 5Kano6, IpreM rpaxkIaH;

15) mpoBeseHue TmNPOBEPKM HATMYMS H COCTOSHHS HOKYMEHTOB, Y4eT H PO3BICK
HEOOHapy>KEHHBIX TOKYMEHTOB;

16) cosmanMe u COBEpUICHCTBOBAaHHE HAyYHO-CIPABOYHOTO amNiliapaTa K apXUBHBIM
JOKYMEHTaM, apXHBHBIX CIIPABOYHUKOB O COCTABE ¥ COJEPKAHHH apXUBHBIX JOKYMEHTOB;

17) cocraBleHHE CHHCKOB MCTOYHHKOB KOMILIEKTOBAHHS MyHnunna.nLHoro apxuBa,
IIPOBEJICHUE CHCTEMAaTHYECKOH paboTHI 110 €ro YTOUYHEHHIO;

18) Beenue HaGmONATENBHEIX IEN HA KXKIBIA HCTOYHUK KOMIUIEKTOBAHHUS apXUBa;

19) paccMoTpeHHEe M COINIaCOBaHHE HOMEHKIATYDHI Jel HCTOYHUKOB KOMILIEKTOBAHHS
MYHHUIUIIATHHOTO apXUBa; !

20) moAroToBKa MPOEKTOB pENICHHH OpraHa MECTHOTO CAMOYIPAaBIEHHsS IO BOIPOCAM O
nepefiaue  apXWBHBIX JIOKYMEHTOB, HaXO[ANIMXCS B MYHHIUNAIGHOM COOCTBEHHOCTH, B
cobctBeHHOCTs  Poccuiickoit  ®enmepanmun, cy6nekToB  Poccmiickoit (I)enepauml, HHBIX
MYHHIUTAIBHBIX 00pa3oBaHmi;

21) ocymecTBIIeHHE B YCTAHOBIEHHOM MOpSIKE BBIABICHMWS, OMMCAHHA 1 ydeTa '0C060
IECHHBIX JOKYMEHTOB, B TOM YHCJI€ YHHKAIBHBIX NOKYMEHTOB, IIPHHATHE MEp IO IPOBEACHHIO HX
CTPaxoBOTr0 KOITMPOBAHHUS,

22) ocymiecTBIeHHE B IpeleNaX CBOEH KOMIETEHIWHM HHBIX (QYHKIMH B COOTBETCTBHH C
JEACTBYIOLIMM 3aKOHOIATEIHCTBOM.

3. IIPABA OTJAEJIA

3.1. OTzen wis OCYIIECTBIIEHAS CBOUX (yHKIHi BIpase:

- y4acTBOBaTh B pa3spabOTKE pEIEHHH OpraHOB MECTHOTO CaMOYIpaBIEHHS
MaroapxaHreabckoro paioHa 1o BOIPOCaM KyJIBTYphl M apXHBHOTO JI€7Ia;

- BCTyNaTh B JOTOBOPHBIE OTHOINEHUS C TOCYJapCTBEHHEIMH, M}'HPII.II/IIIa.TIBHhIMPI u
YaCTHBIMHM YYPEXICHUAMH, IPEANPUATHAMH, TOPTOBBIMH, OOINECTBEHHBIMH OpraHM3alHsIMH B
Ipesienax cBoei KOMITETEHIIUH,

- BHOCHTB Ha pacCMOTpEHHE IJIaBbl MaoapXaHrensCKOro paoHa NpeUIOKEHHS 110
Pa3BHUTHIO KyJIbTYPBl H apXHUBHOTO Jeja, YIYUIIEHHIO 00eCIeUeHUSs coxpaHHocm KOMILIEKTOBaHHUSI
H HCIIOJIB30BaHHS JJOKYMEHTOB, XPAHAIIUXCSA B apXUBE;




| - Yy4YacTBOBaThb B IIOATOTOBKE M DPAacCMOTPEHHH OPraHOM MECTHOIO - CaMOYIIPaBIECHHUS
BONPOCOB  KyNbTYPHI, ApXMBHOTO [Jejlla W JEJONpPOM3BOACTBA, TOTOBHUTH IO HHM HPOEKTHI
PacTIOpSIUTEIbHBIX JOKYMEHTOB.

32. Ornen OCymIeCTBIA€T HHBIE I@paBa B  COOTBETCTBHH ¢ JeHCTBYIONINM
3aKOHOJATEILCTBOM.

¥ ‘ 4. YIIPABJIEHUE OTAEJIOM

4.1. Otmen BO3MNABNSET HAYATBHUK Otnena, Ha3sHAYaeMEBIA U OCBOOOXKHAEMBIH  OT 2
JOJDKHOCTH I'7IaBo¥ MaiioapxaHrenbckoro paioHa.

YcnoBus ¥ rapaHTUH JEATENHHOCTH HavanbHuKa OT/Iena Kak MyHHIMIAILHOTO CIIYXAIero
OrOBapHBalOTCA B 3aKIIOYaEMOM C HHM TPYIOBOM JOTOBOpPE, KOTOPBIH HE MOXET NMPOTHBOPEYHTH
3aKOHOJATENIbCTBY O MYHHIUIIATEHOM CITyXk0e 1 0 TpyIe, a Takxke HacTosmeMy [TonoxeHuro.

4.2. Hawaneeuk oTaena pykoBoaut OTZENOM Ha OCHOBE €NMHOHAYQIUS M HECET
HEPCOHATBHYIO OTBETCTBEHHOCTS 32 BHINOJHEHHE BO3/IOKECHHBIX Ha OTaen 3a1ay u GpyHKIui.

4.3. Hauansauk Otzena Ge3 JOBEPEHHOCTH:

1) mpencrasister uaTepecs OTAeNna 10 BCceM BOIIPOCAM ero IesTeNbHOCTH;

2) B mpenienax CBOEH KOMIETEHIHMH H3JIa€T Ha OCHOBE M BO MCIOJHEHHE (elepalbHBIX
33KOHOB, 3aKOHOB OpIIOBCKOH 00/aCTH M HHBIX HOPDMATHBHBIX MPABOBEIX aKTOB NPHKA3BL, JAcT
VKa3aHHWs MO Bompocam JestenbHOCTH OTaena © mpoBepseT HMX MCIHOMHEHHE, MOAMMCHIBAET
JOKYMEHTBI, CBSI3aHHbIE C HCIIOIHEHHEM BO3JI0KEHHBIX Ha Otaen yHKiumii;

3) ocymecTBiseT mpueM Ha paboTy W yBoJbHeHHe paGoTHHKOB OTaena, paclpeeser
0053aHHOCTH MeXIy pabOTHHKAMH;

4) nmpuMeHseT MepHI NoomperHs K paboTHEKaM OTAena ¥ HamaraeT Ha HUX B3BICKAHHS;

5) yTBEpXKHAEeT MO COrIacOBaHMIO C IVIaBOH aIMHHHCTpALly palioHa, B TIpeleNax MTATHOM
SHCJICHHOCTH | BBIICJICHHBIX OFOJKETHBIX CPEJICTB BHYTPEHHIOI CTPYKTypy OTzena;

6) yTBEpXKHAaeT MOJOXEHHS O CTPYKTYPHBIX nozmpaszieneHusX Orzena, OKHOCTHBIE
HHCTPYKIHMHK paboTHUKOB OTHena;

7) obecrieunBaeT MOBBINIEHHE KBATH(OUKANA H COMHANBHYIO 3aIUTy paboTHHKOB OTHena;

8) pacriops>kaeTcs B yCTaHOBJIEHHOM IOPSIIKE HMYIIECTBOM H cpeicTBaMu OTrena;

9) OTKpBIBaeT cYera B y4YpekJeHHAX OaHKOB, B OpraHax Ka3HA4YeHCTBa, COBEpIIAET OT
umenr OTziena GaHKOBCKME ONEpaliH, IOANKCEHIBAeT QHHAHCOBLIE JOKYMEHTEL,

10) 3axmouaeT IOrOBOphI, COTNAIIEHHS B INpedenax kommereHitmi OtTnena, BUiaer
JIOBEPEHHOCTH;

11) ydacTByeT B 3aceJaHMSX H COBEINAHHAX, NPOBOJMMEIX TIJIABOM pafioHa H ero
3aMECTUTEISIMH, IIPH 0OCYKACHHH BONIPOCOB, BXOAAIMX B KomneTeHnuio Otaena;

12) pemaet apyrue BOMPOCHL, OTHECEHHBIE K KoMIleTeHHr OTena.

S. AMYIIECTBO U CPEACTBA OT/EJIA

5.1. Umymectso OTziena 3aKpemieHo 3a HAM Ha [IpaBe ONEPaTHBHOTO YIIpaBIeHH .

5.2. ®unaHcOBOe obecmeuyeHne AesTenbHOCTH OTHeNa OCYINECTBISETCS 3a CUET CpencTB
OropKeTa paifoHa.

5.3. Otnen BenmeT OyXrauTepcKHii y4eT B COOTBETCTBHH C 3aKOHOIIaTCIIBCTBOM ¥ WHBIMH
HOPMaTHBHBIMM [TPABOBHIMH aKTaMH.

54. Otmen B YCTaHOBJICHHOM MOPSIKE NPEJIOCTABISET B TOCYNApCTBECHHEIC OpraHbl
CTaTUCTUYECKYIO U 6yxranTepc1<on OTYETHOCTB.

6. IPEKPAIIIEHUE JEATEJIBHOCTH

6.1. Peopranusamms u smkumamus OTZena OCYIIECTBISETCS pEUICHHEM PailOHHOTO
CoBeta HapoIHBIX Ny TaTOB B IIOPSKE, YCTAHOBIEHHOM JEHCTBYIOMMM 3aKOHOATEHCTBOM.
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